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Health & Safety Statement

St. Mary's Secondary School is committed
to maintaining a safe teaching and
learning environment for our staff,
students and visitors to our school.

This Safety Statement, in accordance with Section 20, Safety, Health and Welfare at Work Act
2005, outlines the policy of which has been developed in consultation with the School Board
of Management and school staff. It will be revised on a yearly basis or as required by changes
in legislation and communicated to all staff through regular staff meetings and training
programs.

We are committed to meeting all relevant statutory requirements that relate to occupational
safety, health and welfare. We are committed to managing and conducting school activities in
such a way as to ensure, so far as is reasonably practicable, the safety, health and welfare at
work of our staff and others who may be affected by our activities. This will be achieved by the
following (so far as is reasonably practicable):

The provision of a safe place of work, including safe access and egress.

The provision of safe plant and equipment.

The provision of safe systems af work.

The provision of welfare facilities.

The provision of appropriate information, instruction, training and supervision.
Determining and implementing appropriate preventative and protective measures.
Having regard to the general principles of prevention.

The provision of emergency plans and procedures.

Reporting prescribed accidents and dangerous occurrences to the Health & Safety
Authority.

e Obtaining, where necessary, the services of a competent person to advise on health
and safety.

The detailed arrangements for achieving these objectives are set out in the main body of the
Safety Statement. The Principal together with the Board of Management has overall
responsibility for health and safety at the school. Staff share a responsibility with management
in ensuring their own safety while at work. This Safety Statement requires the co-operation of
all staff, visitors, contractors and others to enable St. Mary's Secondary School to discharge its
responsibilities under the law.

St. Mary's Secondary School is committed to upholding the standards outlined in this Safety
Statement. Sufficient authority and resources, both financial and otherwise, will be made
available to enable staff to carry out their responsibilities in a reasonable and efficient manner.
All staff will be made aware of and have access to this Safety Statement. The Safety Statement
will also be available to third parties where appropriate.

The Safety Statement will be reviewed annually in light of experience and future developments
within the grganisation.

g%j___@_ _'_H_ P~  signed: — =

hairperson Board of Management Principal

Date: l\\ \0 \ AN Date: (/) 54 s
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4.

Health & Safety Organisational Chart
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7. Responsibilities -~ Board of Management

The Board of Management is responsible for occupational health and safety management and performance
in the school. The Board is aware of the duties imposed on themselves, the school and its staff by health

and safety fegistation.

- o The Board of Management will at each of its meetings include health and
“safety on its agenda, reviewing performance for the previous period and
. dealing with any key issues that have been brought to its attention.
" e The Board will on an ‘annual basis, review Qccupattonal heaIth and safetyg
= pohaes and performance in the school.
e The Board are responsible for ensuring that adequate fmancnal and .
. physical resources are provided to deal adequately W|th occupat;ona!
health and safety issues as they arise.
e The Board may be requested or request to review spemﬁc fssues durmg
. the year as the need arises. %

8. Responsibilities - The Principal

The Principal has executive responsibility for the day-to-day management and co-ordination of occupational
health and safety matters in the school in accordance with the heafth and safety policy agreed by the Board
of Management. The Principal is responsible for the following:

s Implementing the health and safety policy. .
Ensuring that suitable and sufficient arrangements exist to identxfy all-
foreseeable significant risks and the measures necessary to eliminate or

- reduce them to an acceptable level i.e. coordinate risk assessments.
-« Ensuring that routine inspections are carried out to ensure the workplace
is adequate as regards health, safety and welfare. ;
e  Ensuring that all services to buildings including all firefighting. and flre
- _prevention equipment are well maintained.
. e Ensuring that all statutory examinations and mspectlons of facilities and,
; equipment are carried out and that records are ‘maintained; f
- Carrying out statutory reporting of accidents i.e. to the HS.A. ,
‘s Ensuring that teachers and any person given specific duties, are aware of
" their responsibilities. are given sufficient information, training and time to
: perform their duties, and their activities are co-ordinated and monitored. -
o - Ensuring that there are adequate arrangements for communication and.
- consultation between staff, management i.e. the estabhshment of the H&S -
- Post, Safety Committee & and Safety Representative.
«  Ensuring that reports from staff on potential hazards are acted upon. -’
Keeping abreast of health and safety legislation. :
Ensure that a mmlmum of one evacuatlon dnﬂ per term is carrled out

| Page| 9| —
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11. Responsibilities - Health & Safety Postholder

The Health & Safety Postholder is a member of the safety committee and may consult with and make
representations to the Principal on safety, health and welfare matters relating to the staff in the place of
work. The functions of the Health & Safety Postholder include:

Actrvely parttcrpate in the Safety Commnttee '
e Make representatrons to the Prmcnpal on safety, health and welfare in the
school. ; »
‘e Carry out reutme mspectlons to ensure the school is adequate as. regards;
" health, safety and welfare.
Maintain the actions on the school Health & Safety Calendar v
Carry out inspections to ensure that all statutory examinations and
inspections of facilities and equipment are in place and that records are

maintained.
s Carry outinspections to ensure that records refating to Health ancl Safety
are maintained.
o Coordinate the completion of risk assessmients by relevant members of»
staff annually.

« Coordinate the Fire Drills once per term and complete the relevant flre '
*drill report for the Prmcrpal : , ; ‘

12. Responsibilities - Safety Committee
The Safety Committee is made up of staff. They have responsibility for the following:

Co-ordinate the school's health and safety management system. %
Act as a conduit for the two-way exchange of information. between
. management and staff in relation to matters of safety, health and welfare :
« . Make recommendations on amendments to the Safety Statement. - ‘
Consider methods of promoting health and safety within the school. _
Coordinate perlodlc inspections to ensure that the safety programme is
being carried out. , o
Collate inspection forms. A ]
Ensure that emergency procedures and contmgency plans have been g
formulated in the event of a fire and instruct teachers and students on
- emergency. procedures. J
e  Ensurethatthe Safety Statement mcludmg nsk assessments is perrodlcally |
© o revised.
s  Ensure that all staff members have access to the Safety Statement and
- have read and understood it. ;
« - Ensure regular inspections of the premises are camed out and remed}al
- action taken where necessary. ’
" e Ensure that an accident report form is completed for all acc1dents and that‘
' alt accidents are investigated. - : :
» - Monitor the systems for ensuring that fire precautlons are adequate

e | Page | 11 —
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14. Responsibilities - AEN Department

The AEN Department consists of Special Class Teachers, SNA staff, Learning Support Teachers, Subject
Teachers, the AEN Co-ordinator, Deputy Principals and the Principal. These persons have responsibilities
for the students in their care. Chapter 2, Section 13 of the Safety, Health and Welfare at Work Act 2005
outlines the general duties of staff. The responsibilities of the AEN Department of St. Mary's Secondary

School include the following:

ILE]

Ensurmg an interest in and enthus:asm for health, safety and,

‘environmental matters is promoted and a good personal example is set.

Taking reasonable care for his/ her own safety, health and welfare and that
of any other person who may be affected by his/her acts or om;ss:ons ,

- while at work.

Where required parttcrpate in student risk assessments relating to
students with additional education needs in classrooms to ensure they do-

- not endanger themselves or others. Liaise with the refevant teacher / AEN
. Coordinator / External Agency as needed to. tmplement appropnate_,

control measures and safeguards.

. Administration of medications will be g:arned out specuﬁcally in hne Wlth’

the policy set out in this document.

‘To report to the Principal without unreasonable delay, any defects in’
- equipment, place of work or system of work, which might endahger safety
- health or welfare, of which he/she becomes aware. : ‘
- Taking a full and active part in all traming programs for safety that the
- school organises. )
Actively participating in fire safety including drills and ﬂreﬂghtmg trammg, '
“being familiar with firefighting equipment and its uses and ensuring that”
the students in their care are aware of evacuation proced&res

15. Responsibilities - Administrative Staff

Part 2 Chapter 2 Section 13 of the Safety, Health and Welfare at Work Act 2005 outlines the general duties
of staff. The responsibilities of the clerical staff are outlined below:

Page | 13} —

Take reasonable care for their own safety, health and welfare and that of
any other person who may be affected by his acts or omissions at work.
Co-operate with the Principal on matters relating to Health & Safety.
Actively participating in fire safety including drills and firefighting tramlng,
and being familiar with firefighting equipment and its uses.

" Carrying out routine inspections {each term) to ensure the office is

adequate as regards health, safety and welfare and passmg on this

~ information to the Safety Officer.

Maintaining a list of emergency numbers.

. ,’.»Reportmg any defects in office equment to the Prmcypaf as soon 85‘
" possible.

Taking reasonable care for their own safety, health and welfare and that '-
of any other person who may ‘be affected by thelr acts or. omlssmns whllef
at Work ' TR . :
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18. Responsibilities - Contractors

Itis the responsxblhty of aH contractors to:

-s ' Ensure that all their employees comply with the school safety rules andl
. procedures. - L
Not to put at risk any of the employees or students at the school
" Promptly report all accident / incidents to the Principal.
- Produce their safety statement, method statement and any other safety‘
* documentation to $t. Mary’s Secondary School’s on request.’
«  Carry appropriate insurance cover. %3
Take all safety precautions with systems of work, equipment, personal ,
~ protection etc. :
"+ Ensure all equipment and tools brought onto the school’s s premises be of
 ‘sound construction and meet the statutory requarements appllcable to‘
- these tools or equipment.

& Cordon off the boundaries of the contractors operatlon where possuble ;
. and mark them with warning signs. "
¢ . Provide emergency safety equipment, WhICh may be requwed for the:r'—

operation.

o Follow strictly the permrt to work system in force at the time of contract.
»  Comply with alt retevant legat obligations in particular the provisions of the

Safety, Health and Welfare at Work Act, 2005, the Safety Health and
~ Welfare (General Application} Regulations 2007 - 2016 and the Safety’
> Heaith and Welfare (Constructmn Regulations) 2021. ‘ :

19. Health & Safety Policy Introduction

This part of the policy provides details of St. Mary's Secondary School’s general arrangements for health and
safety. It is the school’s policy to bring arrangements to the attention of all staff and other relevant parties.

. Genera[ pohcnes mciuded in the fol!owmg secttons include: :
L o Emergency arrangements for fire evacuations including alarm.
" types, escape routes, assembly points and general instructions. -
Arrangements for first aid, including location of first aid facilities.
Arrangements for reporting accidents and other incidents. ‘
Arrangements for reporting defects and hazards.
Information about any special risks and the arrangements for
. their control. : ,

ao 66 -

——§ Page | 15 — ==
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22. Accident Investigation & Reporting

It is the policy of St. Mary's Secondary School to comply with all statutory requirements regarding the
reporting of incidents, accidents, and dangerous occurrences. All accidents, whether they result in injury or
not, and ilf health, must be reported, recorded and where appropriate, investigated. Alt accidents must be
reported by the teacher or other employee to the Principal using the School Accident Report Form

immediately.

Reporting

Re guirements

Incident/Accident Type

Anyone  Principal

) Any accident that occurs at a plécé of work causmg “death Pr|nMC|paI THSsA

1 Internal
2 Heaith and
Safety Authority  or injury to an employee resulting in the employee being
{H.S.A) prevented from performing normal duties for more than 3
consecutive days. Any Person who is not at work e.g.
pupil, visitor etc. but who as a resut of an accident refated
to a place of work or work activities dies or suffers an
injury requiring treatment from a registered medical
practitioner or treatment in hospital
3 HSA

Dangerous Occurrences . ﬂ Prlnapal "HSA

‘ = Whén anincident or accident is reported:

- The Pnnapal will then ensure the Accident Report Form i is completed by'i
- the teacher or other staff member as soon as possible, ’ '
* Written reports from witnesses and the injured party should be obtamed}v

even if first aid or medical assistance is not required. Witnesses should be

“interviewed, and statements taken as soon as possible after the incident.”

The scene should be preserved until the investigation is complete.
Materials and equipment associated with the accident should be collected.

\ - and retained, where practical. It may be vital to establish the condltion of
" the equipment later, Photographs and drawings should be taken. :

In the case of road traffic accidents, where the accident results in damage‘ :

. to the vehicle only, accident details must be provided on an accident report

form. Where road traffic accidents result in injury to an employee, student-
or member of the public the details of the accident must be reported.

»Tﬁe Principal will as needed:

“ & Monitor the process of investigation, reporting and action i in order to '
ensure that the necessary response times are met. : »
o Notify the Health & Safety authority and/or the state clalms agency .
o' Ensure the appropriate corrective action is mplemented to prevent
‘a reoccurrence ' :

r’_‘.-;? .
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24. Administration of Medicines to Students

e . St Marys Secondary School is commltted to ensuring the safety of our
- students with chronic concﬁtlons such ‘as asthma, diabetes, epllepsy andf
. severe allergies.
o The school understands that certam chronic condntions are senous and can
. be potentially life threatening. }
s Parents have a duty to inform the school of such a condition and provnde
the necessary medu:al equipment and mformatlon to respond to
~ emergencies.
e Medicines are not permitted in the school unless there is wntten parental-’
‘ consent stating the name of the pupil, the medication, the frequency and‘
‘dosage to be administered. gav S
o Alogis kept of all medication administered and by whom.
e Medicines must be provided by parents / guardians in the ongmal :
container/ labelled with the name of the appropriate student dDSe,
©._frequency of administration and expiry date. 5
s  Medicines must be stored at the main office under Iock and key (no |
" medicines stored in first aid kits). ;
o  Students must not be given any short-term medlcatlnn eg pamk;llers,;
unless by written parental request. - ‘
o Any specific training required by staff on the adm;mstratton of mechcatlon §
e.g. EpiPen will be arranged through the Principal and dehvered to relevant;
- staff by a competent medical practitioner. :
s . Emergency medicines (asthma inhalers, EplPen etc.) will be. kept readtly
- avaltable but out of reach of students. :

25. Auditing & Inspections

¢ The Board of Management recognises ats obligation to put in place an
- annual programme of auditing, which encompass aH of the schools

_ premises, procedures and organisation. E

o . In carrying out this duty the Board may ‘employ the services of

 professionals, to advise on, or carry out risk assessments and audits where :
itis recogmsed that they do not have the necessary m-school competence

~——— | Page | 19
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N

Supporting Records -

e

The school will record and analyse all concerning behaviours using &

- structured approach (ABC model: Antecedent, Behaviour, Consequence). -

This helps . in understanding triggers and plannmg appropnate
interventions. ‘
In line with the school's Data Protection Pohcy staf'f wnll ensure:

-conﬁdentlahty in hand!mg sens;trve mformatmn

Supportmg Staff

f The school will support staff dealing with behaviours of concern, through »

revisions of this policy and providing appropnate training as needed. ,
The school will collaborate with agencies like NCSE, NEPS, and others, -
These agencues will provide resources, support, and interventions to- ass:st '

- in managing challengmg behavnours

~Interventions

s - The School encourages pos:tave behavuour through recogmtlon :
¢ At all times, staff will set clear, consistent expectations for student,

hehaviour $o as to ensure consistent application of our policy. -
The school will base interventions on thorough preparation,. mdudmg
knowing the child, auditing the environment, and analysing needs. ;
The school will document and analyse behaviours continuously, consulting .
with relevant staff and parents to address underlying causes..

" When behaviours persist, the school will consider addmonal support from

external agencies.

" If necessary, the school will discuss alternative placements.

s . Options like a shortened school day, suspension, or expuislon will be last ;

resorts, following thorough documentation and consultation.
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30. Contractors

The school has responsibilities in regard to the safe management of contracts providing building, engineering
and other services. The activities of contractors working for St. Mary's Secondary School are strictly
controffed at alf times using the folfowing:

e The followmg mformatron to be received annually {or before commencmg
~ workon the premrses) from all contractors carrying out work inthe school
_ mcludmg : ;
' o . UptoDate Health & Safety Statement. ' :
o Method Statement & Risk Assessment for works carned out on’ﬂ
- the premises.
.o Copies of Training Certificates {incl. Safe Pass etc)
o Copies of Certificates for Equipment & Machrnery brought on :
the premises.
o Up to date Insurance details to be submrtted prnor to |
‘ commencement on site. o
o Proof of Garda Vettmg (where on srte part-txme / full trme)

31. Critical Incident Management

s A Critical lncrdent Management Pian (separate from thls document) has

- been prepared for the school and should be referred to and used should
_the need arise. ,

. Staff and students should review thrs document separately

32. Dignity at Work

e St. Mary's Secondary School strives to create an environment that is
: -inclusive of all persons, where its staff and students are free to perform
their work without sexual harassment and bullying from other school
. members. :
s . In accordance with the ACCS ASTLIMPACT and the TUl Code of Practrce :
for Dealing with Complaints of Bullying and Harassment of Staff, St.
- - Mary's Secondary School has a Dignity at Work Policy in place. ‘
& The Code of Behaviour and the Anti-Bullying Policy deals with buﬂymgv
" and harassment of students - please refer to these when appropriate.

33. Defibrillator

Defibrillators are located Main Hall. : -
: Defibrillators will be checked and maintained by a desrgnated teacher to
. ensure that it is functioning correctly and is stocked appropriately. ©

| Page |E —
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e This policy should be seen in the context of the promotion of health,

safety and welfare of al! staff and students in St.- Marys Secondary
. School.

" e Alcohol and drug use affect concentratlon co- ordmatron and :
‘performance As a result, St. Mary's Secondary School is an alcohol,
tobacco (including vape pens) and drug free workplace. .~ ~

« - St. Mary's Secondary School recognises its staff as its most valuable
resource and is committed to providing a working environment, whnch is
. ahealthy and safe one for the entire school population.
o  St. Mary's Secondary School recognises that alcohol and drug related
problems are primarily health and social concerns and staff with such
~ problems require help and treatment. :
e . Staff are prohibited from being under the xnﬂuence of alcahel and nen—
- prescription drug use whilst on the school premises. - ;

"« Staff taking prescription drugs or over the counter medrcatlon whlch
could affect performance and/or create a safety risk, he/she should
inform the Pnncrpal . %5 d

Aims ,
~ This 'policy aims to:

Raise awareness of the risks of aleohot and E)théf‘ drug reia*ed probiems
~ Promote the health and wellbeing of staff. :
- Minimise effects arising from the misuse of alcohol and other drugs
' To encourage and support staff with alcohol or drugs- related problems ,
k. " to seek help at an early stage.

‘s Provide a framework for staff who are experiencing alcohol or drug

~related problems to address those problems and access help and support’ t
* - at an early stage. :
e . Reduceand help prevent the mcrdence of alcohol and drug related work'}
lmpalrment ; . .

. ® 8 @

~ Scbpe '

~ e This polrcy applies equaliy to all staff. For the purpose of this pollcy the '
' “term drugs will be defined as all mood-altering substances, either legal
" or illegal. This includes alcohol, prescribed and other medlcatmns, in
. addition to illegal and illicit substances. - g
‘o This policy is limited to the effect of alcohol or drug related prob[ems on
" the health and/or work performance or conduct of Staff. = '
o It does not apply to Staff who, because of over mdulgence in alcohol, or .
’ the use of drugs, behave in a manner contrary to the standard of safety -
and conduct required by St. Mary's Secondary School. Such instances
will be dealt wrth in accordance with the Dlscrplmary Procedure :

| Page | 25| ——
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36. Electrical Safety

37. E-Scooters

Page | 27

Penods of Absence i Retum to Work

- St Marys Secondary School will endeavour to ensure that any employeef
~ who seeks help will be treated with discretion and in confidence. -
‘Staff will be given the same sick leave and the same protectlen and

employment rights as other staff with ill- health problems. :
- Time off will be given for the treatment or other specialist help or,
aftercare provided appropriate certification is submitted. '
Where staff have been absent due to medical reasons St Mary s
Secondary School may require confirmation from their GP as to the_-
member of staff’s fitness to resume duties.
Staff returnmg to work may need ongoing support and treatment, for
~ example, ongoing counselling sessions. etc. Staff should arrange these
. appointments outside school hours. '
Staff will be monitored on his/her return to wark am;l ifthereisa relap&e '
 the Principal, with the advice of the Board of Management, will consider .
the new situation on its merits and a further opportumty to seek and ,

- cooperate with help may be offered.

‘ Work on electrlcal equment is restricted to the suppller or au’chonsed,
- competent contractors. '

Staff are required to use only eqmpment plant, machmery, tools prov:ded ,
by the school.
All electrical installations will be thoroughly msper:l:ed every 5 years,

~ Under the Road Tl"afflc (Electm: Scooters) Regulatnons 2024 e~ scooter
-users must:

o Be 16 years or older and obey a speed fimit of 20km/h.

. Drive on the left. E-scooters are allowed in cycle or bus lanes and
on local, regional or national roads. '

o Have lights, a bell or audible warning device, reflectars and brakes :
on their e-scooter and it must be keptina roadworthy condition at l
all times.

o Obey signals given by a Garda or School and follow the same rules :

" of the road that apply to cyclists, including traffic hghts road signs,
“and all types of pedestrian crossings.

" An Electric Scooter or E-Scooter is a vehicle with a small standmg platform'y

and no seat, for use by one person only, with two or more wheels and

_propelled by an electric motor. The rider can also propel the E-Scooter,

forward by pushing off the ground.
The use of Electncal Bikes & Scooters on the school campus is not
permitted. .

_ Students are permltted 10 store their Electrlcal Scooters on the campus ln"

a designated area at the risk of the owner.

S "For the avoidance of all doubt, students can travél as far as the school gate |
. but must walk their Electrical Bikes / Scooter to and from the school.
~ building - they cannot use their vehicle on the school campus.
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40, Emergency Numbers

Service | Location | Telephone N.

FireSeNféévg i Natsonw:de % g 9990r112 =0
7\ mbu|ance W»mm;\];t;oﬂn ‘;"de e e 999 or.ﬁz bR SR R
Garda S,‘;ﬁana, i e Natw;;;;&é e 999 or 112 o

Heaith And Safety Authorlty - Nat;onv;lde o 1%90 239389- -
uGas Networks . Natmnwwe e 1850 205050 e

ESB,. IR e e S S B Natlonw;;e T Ves 185057,; 9,99 o

41. Fire - Events, Functions & Large Public Gatherings

«  When functions, musicals, evening classes or supervised study etc. are
" held on the school premises, participants are made aware of the safety
procedures that apply in the event of a fire or other emergency. :
e This takes the form of the fi ire notices (posted in each room) and’j
; announcements : o

42, Fire Detection / Emergency Lighting System

" A service engineer wtll inspect and test the Fire Detectlon Systemi
quarterly as described in 1.S. 3218: 2013.

« A service engineer will inspect and test the Emergency Lrghtmg System"
quarterly as described in LS. 3217:2013. , :

——— | Page | 29
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46. Fire Assembly Points

Page | 31

Fire assemb!y points have been established as mdlcated beluw

. ‘Signage has been posted at each location.
‘Signage will be spaced appropriately to prevent the congregatnon of

hundreds of staff / students in the event of a drill.
The location and condmon of fire assembly points wm be rewewed

annually.

Court House' Car f Parkg i @
'Qé;'v'h o
a#

¢ o) §
‘%:% ;u *3
» Ry 7

St Marys
Secondary School

e Adequate fire protection $ystems and equipment are in place i.e. re‘f&ge
points, smoke ventilation, fire detection and emergency llghtmg ‘

All equipment will be inspected and maintained.

L
e _All data relating to the inspection, testing and mamtenance of ﬂre

protection systems and eqmpment will be recorded in the F:re Safety
Regxster ;
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50. Personal Emergency Evacuation Plans

St Marys Secondary School W|ll develop Personal Emergency Evacuatlon Plan

* heeds. The process will include:

Consultation with the student for whom the plan is drafted.

-maintaining appropriate confidentiality.

o Ensuring that the needs of students / staff members thh cogmttve or.
‘mental health impairments (such as understanding alarm warnmgs ,

- avoiding panic reactions or distress) are met.

o Ensuring cover is arranged for PEEP assistants who are on hollday, suck7~

or away from the place of work.

& Training for staff including practlcal elements such as drllls and use of

. equipment {where needed).
o PEEPs are to be reviewed regularly and updated as necessary

51. Assisting the Fire Brigade

m its response to a fire or other emergency

.. Extemal access routes should be kept clear for use by fire appllances

prov:de informationon:
o The number and location of persons st:ll on the premlses
o The location of the fire. -
o. Any special hazards, e.g. chemicals, , §as tank and cylmders etc.
o Entry points to the building. .
: o Available water supplies. &
" s Gas should be shut off when the alarm is raxsed Electm:lty should be

shut off if requested by the “Incident Commander” from the Frre &

‘Rescue Service.

52. Record Keeping

Fire Safety Reglster is kept on the premlses at all tnmes andis made avallable for

mspectnon by any authonsed ofﬁcer of the fire authority.

The details of specific duties that have been assigned to staff. ,
. The details of instruction and training given to staff, and by whom. = -~

The date of each fire and evacuation drill, the names of staff takmg partf

and the type of exercise held.

e The type, number and locatlon of fire protection equupment and systems, i
along with brief comments on the results of the checks and the actions.

taken (and by whom) to remedy defects.

‘e Thedetails of all fire mc:dents and false alarms that oceur, and the actlon '

taken.
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- (PEEPs) for students and members of staff wzth certam physrcal or cogmtwe :

Ensuring students / staff with certain needs have a PEEP whlle

The followmg measures should be taken by the Prmcxpal to asstst the ﬂre bngade

‘e The Principal should meet the officer-in- charge of the flre bngade and"
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55. Expectant Breastfeeding Staff

The Board of Management of St. Mary's Secondary School is conscious of its obligations under the Safety,
Health and Welfare at Work (General Application) Regulations 2007, Part 6, Chapter 2 ‘Protection of
Pregnant, Post Natal and Breastfeeding Employees." It is the policy of St. Mary's Secondary School to ensure,
as far as is reasonably practicable, that the normal safety precautions will adequately protect pregnant, post-
natal and breastfeeding staff. A pregnant staff member who feels she may be at risk should inform the
Principal without delay to ensure appropriate precautions can be taken. A detailed risk assessment for
pregnant employees will be carried out and will inform the decisions of the school. Facilities and supports

include:

" e The provision of breastfeeding breaks agreed in advance with the
Principal giving due consideration to the unique working environment of -
" schools i.e., timetabled classes and the availability of cover. - 4

e The timing of these breaks must be negotiated between the
breastfeeding mother and Principal in conjunction with the Board of
Management. ; ‘ Je ¥ e

« . For the purposes of breastfeeding or breast milk expression, access will

be provided to a clean, private room with power points, Jockable door, -
comfortable chairs, a table, hand washing facilities and a secure breast

pump storage area if required.

« Provision of breastfeeding breaks will be guided by ’D‘épartmenfof.'
Education Circular 0052/2023. B i

56. External Locations

"« Where applicable, arrangements for clearing snow, safe access and
egress, form part of the duties of the Board of Management. . 5
. o Students, staff and visitors are expected to take due care and caution-
when on campus Le. using handrails in situ when using steps, zebra
crossings and walkways. ' : = :
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First Aid Box Minimum Contents

Travel Kit 1-10 11-25 26-50
.. persons _ persons _ __ persons®
Adhes“’e P'E’S‘?fs 20 2 20 A4

Sterlle Eyewl—;'ads (No"ig) (Bandage attached) _.».MZ,__,A 22 s

Indlvrdually Wrapped Trlangular Bandages 2 . 2 ... 6 6
Indlwdually Wrapped Sterile Unmedicated 1 2 2
Wound Dressings Medium (No. 8) (10 x
J8cm's) ~ S O
Ind|V|duaIIy Wrapped Sterile Unmedicated 1 2 6 8
Wound Dressings Large (No. 9) (13x9em's)
Indlwdually Wrapped Sterile Unmedicated 1 2 3 4
Wound Dressings Extra Large (No. 3) (28 x
17.5em's) o A St e gt e e o
lndlwdually Wrapped Dlsmfectant Wlpes 1 10 20 .40
“Paramedic Shears ot .1 o Ao
_Examination Gloves Pairs 8. 5 . . M0 10
Sterilewater " 2x20mls__1x500mis __2x500mls __ 2x500mls__
_Pocket Face Mask B T S S Sl il
“Water Based Burns Dressmg Small 1 1 1 1
(10x10cms) P TR e e S, o i
_Water Based Burns_ Dressinglarge 1+ 1 4. 1o .
“CrepeBandage(7em) _ .t .1 2. .3

58. Hazardous Substances & Chemicals

The Safety Committee is responsible for coordinating risk assessments of hazardous substances brought
onto the premises and taking any necessary action required by the Safety Health and Welfare at Work

{Chemical Agents), 2013.

s . Safety Data Sheets {SDS) must be available for all chemn:ais in use m;
- each classroom / area or the school. :
s If anew chemical substance is being ccnsrdered for a spectﬁc purpose or:
project, prior to ordering, an SDS must be requested from the supplier.
From the information on the SDS an informed decision can be made as
. to the suitability of the chemical for use. ‘
«  Allinvolved staff must be given access to the risk assessment. :
e _If training, information, supervision and instruction in the use of the
control measures are needed,; thrs must be undertaken pnor to work w;th-
- the substance.
s ' Management must ensure that thnrd ‘party contractors provide
- .assessments for hazardous materials they bring on site and satisfy good
enviranmental practice, including cansrderatmn of the ulttmate dlspesal
. of the materials.
s Waste / out of date chemmals wtll be drsposed of through a Ilcenced
waste contractor b . §
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62. Lone Working

It is the policy of the school that staff (with the exception of the Senior Management, Administrative Staff,
Maintenance Staff) are not permitted to be on the premises unaccompanied. At no stage will teaching staff
be permitted to be on the premises unaccompanied out of schoot hours i.e. at night or weekends regardfess
of the activity to be carried out. If working alone, permitted staff are required to ‘report in’ to the Principal
or designated person to inform that they are safely leaving the premises.

~ o You should not work alone if you know you have a medu:al condition
“that might cause you to become incapacitated or unconscious. Also,
when working alone, do not attempt any tasks which have been

" identified as medium or high risk, or which commion sense tells you are
potentially hazardous. ‘

o If you arrive at school outside of normal school hours and fmd another
colleague is already in the building, let them know you are onsite.

s If you are about to leave the building, and just one or two other

, colleagues are remaining on site, let them know you are going.

e Parkyour car close to the main entrance where thereis an external hght ‘
Move it there whilst there are still others on site if you are planning to
work late. :

f possmle, carry a mobile phone wn:h you.
B Lock the doors and close the windows to prevent infruders. :
- Know the location of your nearest fire exit and how to open 1t in an;
. emergercy. oh
¢ Know the location of the nearest first aid kit. ‘
Ensure someone knows where you are and your estlmated tlme of arnval '
‘home.
-e - 1f you arrive at schoot and find any sign of mtruders, do not enter the.‘
building. Instead, call the Gardai. '
e If you become aware of intruders or vandals, do not challenge them
; Instead call the Gardat , o

63. Manual Handling

o Risks to staff from manual handling activities are eliminated or reduced -
- through the provision of good task and workplace design, the provision .
- of mechanical aids where appropriate, and the provrsmn of information
. and training to those staff whose work involves sngmﬁcant manual
handlmg

. e Staff / Students who have ongoing medical problems e.g., diabetic or
" other controlled conditions may need medical interventions on occasion.
e Staff will be informed through the medical register maintained by the
 Principal on how to deal with an emergency where the need arises. §

s - Parents of children with known allergies are responsible for informing

the Principal/Deputy Principals of any assistance that may be needed for

‘a student with food altergies / medicat cendmons etc f i

R Page|39 -




_ St. Mary's Secondary School - Health & Safety Statement

69. Risk Assessments

70. Safety Statement

71. School Bags

—— | Page | 41

Rlsk Assessments w:ll be camed out / reviewed annually in line wuth the
Health & Safety Authority’s Guidelines for Post Primary Schools. i =y
Risk assessments are particularly important in the practlcai subjects '
Activities including the use of hazardous chemicals or machinery, field

' trips, science based practical’s/ demonstrations /research projects,

hazardous physical manipulations, maintenance of hazardous machinery;
etc, require rigorous risk assessments wvth carefully documented and
implemented controls. :
Where possible, controls and other safety measures ldentlﬁed in the rrsk
assessment process must be put in place immediately. '

“In other cases where the scale or cost prohibits immediate action, a

programme of action must be planned by the relevant teacher w1th the
Principal/ Board of Management and put into effect. :

 Depending on the risks involved, appropriate interim action must be':
" taken ie. if high, discontinuing the operatlon in the mtenm ‘ust be"‘

considered.

The tmplementatlon of these arrangements must be rewewed at regular ;
intervals.

Where the risk cannot be reduced to acceptable levels and finance is not :
available to implement appropriate controls, it is our. pohcy that the _
activity will cease, or the area closed. - r
All final decisions on risk control must take into account the relevant

Iegal reqmrements and mdustry codes of practice. ;

In accordance with the obligations placed on employers by the Safe,ty

Health and Welfare at Work Act, 2005, St. Mary's Secondary School has

" prepared a safety statement based on an identification of hazards at the

workplace.

_Risk assessments are routinely carried out and cantroi arrangements and -

resources are detailed in the statement.
The safety statement is brought to the attentlon of all staff and third;

- parties as necessary.
~ Staff will be asked to sign a form stating they have read the statement
- and fully understand all the details therein. '

St. Mary's Secondary School plan to review the safety statement at least

- once annually in order to consider new legislation etc. -

If new working equipment, procedures, work practices, chemlcals ;
materials or renovations etc. are introduced then the safety statement
needs to be rewewed to take these into account..

- St, Mary's Secondary School is committed to making efforts to allewate
- the problem of heavy school bags and school bag storage issues. ‘
- It recognises that the provision of marked sterage areas is essentra& to

alleviate the hazard
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75. Sports Facilities

76. Statutory Inspections

Staff usmg these areas for classes are responsible for mstructmg and :

: ‘supervising students on the safe use of sports and other equipment.

Sports equipment will be maintained in good working order to ensure
the safety of all staff and students.

Staff are responsible for reporting defects to equnpment Defectcve ﬂ:ems[
must be taken out of use until such a ttme as the item is made safebya.
competent person.

-~ Appropriate First Aid equipment wﬂl be Ioca’ced in the area and checkedv :

regularly by designated staff.

‘Qutdoor areas will maintained in good order free from nsk to students, ;

staff and the wider school community. Where this cannot be achneved ;
the area will be fenced off and secured ;

Statutory inspections of machinery, equipment, training etc. will be conducted in accordance with below:

Description

_Boilers

F requénc"y

Per Manufacturer %
Required

Daily before use

60 Menths

~Contractor Documentatlon o

_Defibriflator

Emergency nghtlng

Fi lre Detectlon Systems

First Aid Kits

_Fixed Wired Electrical j,. ) .
Fume Cupboards R

Ga Provin Systems
Health and Safety Audit
_Ladders

Lift

SR N VO T N NN U O B
- § . . S

i
H

S S— éw S

Portable Appllance Testlng
_Practical Room Equipment

Revnew Pollcy & Risk . Assessrﬁéﬁts
Review Training Requirements_

‘”Passenger & Wheelchalr List

| S N .
H
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79. Traffic Management Plan

[ntroductlon

Traffrc management is the orgamsatron, arrangement gu:dance and

" control of both stationary and moving traffic, including pedestrrans, Lk |

cyclists and all other types of vehicles.
Our school’s Health & Safety Statement underpms the entrtlement of -

 all students and staff to coexist in a safe enwronment

Trafﬂc Management Measures

- Qur school has intraduced a number of meastres desxgaed to manage traff;c
¢ safeiy These measures will be reviewed on an ongomg basis. ,

Clear lane markings distinguish dlfferent types of traffic, including
through traffic, turning lanes, and dedicated pedestrian crossings.
Special markings identify no parking or stopping zones, especially
around pedestrian crossings, bus stops, and drop-off areas, preventmg ,
congestion and enhancing safety. i
We ensure that the line markings are regularly repamted toremain
visible and effective, particularly in poor light conditions, -

‘To manage traffic flow and reduce congestion during peak times, the

school has implemented a one-way system for pickup and drop off.

Entrances and exits are clearly marked and strategically located to

streamline traffic and prevent confusion among drivers. :
Prominent signs indicate the one- way direction, speed limits, and no
stopping zones.

"Gate / barriers are used to reinforce the one-way system preventmg'

illegal manoeuvres and ensuring compliance. The gate to the car park WIII
be serviced in line with the manufacturer’s recommendations. .
Pedestrian crossings are placed to minimise crossing busy areas, i
enhancing the safety of students and staff. i

" Adedicated bus pickup area has been established to streamhne bus , N

operations and ensure the safety of students. :
Separate zones are designated for staff, visitors, and disabled parkmg,
clearly marked with appropriate signage. The parking layout is desngned f
for maximum efficiency, allowing easy access to the bunldmg while -
maintaining smooth traffic flow.

" In addition, the school has adopted a policy of reversmg mto car parkmg:"
'spaces. By doing so, staff will have more visibility and will avoid backing

out blindly into oncoming traffic or into the path of pedestnans Sultab!e
signage will be posted to reinforce this policy. -

- staff should exercise due care when exiting the school property due to:
’restrlcted visibility at the end of the school day and volume of traffic.
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81.

Induction Training

New staff will be introduced to the premises, safety/evacuation procedures, rules, regulations, their
immediate work environment and colleagues in compliance with all legal and contractual obligations. This
induction training applies to alt permanent, temporary and contracted staff of St. Mary's Secondary School.
New staff include college students on temporary work experience. A short period of induction will be given
by the Principal or a designated staff member for new employees joining the staff. This will include:

82. Visitors

83. Waste Management

‘e e @ e

Page I 47

o Receiving a eopy of the staff handbook/diary.
¢ A tour of the premises for familiarisation purposes.

Fire emergency procedures, location of exits, assembly pomts and‘

" training on firefighting apparatus.

Details of accident reporting and mvestlgatlon procedures '
A discussion on the hazards in the workplace (relating to their own area
of work), preventative measures and the Safety Statement.

‘An explanation of the consultative process name of‘ Safetys
‘Representative and staff meetings. T

A detail of the new employee’s safety responsrbllltres.

Details of further training (if required or identified).

Receiving a copy of the School Safety Statement. :

Staff are also encouraged to be attentive to new staff and ensure their ;
compliance with alt safety procedures. Al staff will be retrained

periodically on safety rules, policies and procedures, and when changes ’
are made to the workplace safety statement : : =

V:sntors are only permitted on the premise by appoxntment

For evacuation reasons, visitors are asked to ssgn in on enterlng the
premises and sign out on exiting. a1
Host staff are responsible for the safety and conduct of visitors and for
informing them of local welfare facilities, emergency proceclures and any

- ~specn‘rc risks.

~All waste is segregated at source and recycled where possrble Approved
waste contractors are engaged for waste removal and recycling. ‘

In cases where staff cannot safely dispose of waste chemicals, specrahst ‘
hazardous waste dlsposal firms must be consulted with.
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87. Work Experience

The work expenence program is an integral part of our school.

o Where possible we intend to facilitate student’s parttcapatnon where it 15'_2
safe to doso.

¢ . Prior to any placement being made, the course organisers should drscuss

- the safety policy of the workplace with the employer and students
" should be made aware of the potential hazards in the workplace.
¢  Students who wish to gain work experience on ‘construction sites are
* obliged to have a ‘Safe Pass’ certificate.

«  The teacher organising the work experience shall contact each employerj
to ensure suitable arrangements are in place before student takes up
work placement e.g. Garda Veﬁ:mg if applicable, safety induction,

" supervision arrangements, provision of appropnate PPE and msurance
arrangements , 3

88. Wellbeing - Students

.. e St Marys Secondary School is commxtted to estabhshmg and’
' maintaining a School Self-Evaluation Wellbeing Prometteﬁ Pracess m"
_line with the Depart of Education circulars. v
¢  This will involve the development, implementation and review of
wellbeing promotion in our schools, which includes tracking impact.
s Our school will play a vital role in the promation of wellbeing through a
* range of activities and- approaches to support the academic, physical,
=i mental, emotional, social and spiritual development of our students.
‘e We will continue to develop innovative approaches. to wellbeing
promotion supported by strong leadership, quality teaching and learnmg ‘
- that enhances, promotes, values and nurtures student wellbeing.
e Our vision and ambition to Wellbeing Promotion is in line with the
. ‘Wellbeing Policy Statement and Framework for Practice, 2018~ 2023,
- Revised Qctober 2012 ie. the pmmetlan of wellbeing is care to the
 ethos of ourschool.
e« We will also seek evidence-informed approaches and support
" appropriate to need, to promote the wellbemg of all thelr chlldren and
young people :
o We will seek the support (where needed) of the Department of
' Education Support Services through the Wei!bemg Practice Framework .
- and online Wellbeing Resources. :
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As staff how can | cope with stress at work?

'«.Q...

i Manage Your Workload

Set priorities & Manage ttme effect:vely.
Set limits to work and draw boundaries.

. Define problems precisely. e e
Break work up into manageable units.

Recognise your own worth.

Develop Skills

e o e 9 &

"‘.Q

Improve commumcattan

Be more assertive.

Make decisions. :
Plan your time ~ including your free tlme

- Decide your career goals. -
‘ Avall of trammg opportunities.

| Maintain Physical Fitness

Eat a sensible diet.

Have sufficient rest.

Decide on some agreeable farm of e:xemse and make it a hablt

Develop mterests outside work.
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90. Wellbeing - Resources for Staff

| Page | 53

Your family doctor is usually the ﬁrst person to approach in relatlon to mental

'health

‘St. Marys Secondary School will support you through this time. In addition to
_ seemg your GP the following organisations provide mental support and advice:

Staff only: Employee Assistance and Weﬂbemg Programme (EAWP " ,k
run by Spectrum Life). The service is accessible through the Fi reephone -
Helpline at 1800 411 057 and is available 24 hours a day, 365 days a
year. ]

Awaré
Depressron & Bnpolar Disorder Support
www.aware.ie | Tet: 18008048 48 | Emal? suggortmax!@aware ie

 Pieta House :
_ Free therapeutic support to people who are in suicidal dastress and

those who engage in self-harm.

T: 1800 247 247 | W WWW, p;eta ie

Turn2me ' -
They offer self-help, peer support and profess:onal support through an
online platform for those who are experiencing poor mental health. -
WWW. TumZMe org , :

Grow ‘
~ Mental Health support and Recovery Orgamsatmn

Tel 1890 474 474 | Email:alex@bodywhys.ie | www. grow‘xe

Parentline

The national helpline for parents
www.parentline.ie

He!pline: 189092 7277 | or01 873 3500

Childline

The national helpline for young persons
www.childline.ie -
Helpline: 1800 666 666
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92. Violence

The Board of Management of St. Mary's Secondary School is committed to the continuance of a school
characterised by mutual respect, free from threat or intimidation. To this end dangerous, threatening,
aggressive or viotent behaviour thereafter called violent behaviour), whether verbat or physical, is not
permitted in the school or among the school community. A separate Code of Behaviour Policy deals with

students.

During the course of their work school staff may be at risk in the form of verbal abuse, threats, assaults or
other forms of intimidation. This behaviour may come from pupils, parents, guardians, other staff members
of visitors. Violent behaviour is categorised as acts against people or property.

The Board of Management of St. Mary's Secondary School recognises its duties to:

e Provide a safe environment for staff and other persons present in the school.
e Minimise the risk of assaults on teachers / principal / Deputy Principals or other staff employed in the

school.

e Support staff that have been assaulted or threatened with assault. And ensuring that appropriate action
is taken to safeguard against a recurrence.

e | Page| 55| —

Preventatwe Measures

Policies on violence go hand i in hand with pohc:es in relatlon to bullymg,’
harassment, behaviour etc. These -policies need to be reviewed

~ frequently to identify and resolve weaknesses to Iessen the threat of

violence.
Communication between home and school should be frequent, open and :

. positive. In this context policies and procedures in refation to visits toj‘
. the "school, meeting - with teachers, school discipline, complaint

procedures etc. should be in place and parents/ guardians encouraged
to communicate with the school as appropriate.

Parents /visitors who wish to have a consultation with a class teacher:
should make a prior appointment with the relevant teacher. In urgent
cases where a prearranged appointment is not apprapﬂate parefrts
should, in the first instance, report to the school secretary. ]
All visitors are required to report to the school secretary’s office. Signs

~ displayed within the school grounds and premises outline this.

Video surveillance equrpment has been mstalled to help deter \ktolent}
acts. : | ]
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93. Health & Safety Statement Acknowledgement

Print Name
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